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TRANSCRIPT REQUEST FORM  
 
Request must be made in writing; telephone requests are not 

accepted. 
 
All financial obligations to the school must be satisfied. Failure to 

fulfill this requirement will result in the non-processing of the 

transcript. 
 
Cost: JA$1,500.00 (regular) or JA$2,000.00 (express). 
 
Cash, Manager’s cheques, or credit/debit card payments are accepted.   

For additional transcripts, please complete separate forms. 
 
Allow Ten (10) working days for regular transcript production or 

Three (3) working days for express transcript production. 

Transcript request is to be sent to kwalker@utcwi.edu.jm.  
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